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	Overall Comments:  Place Here           

	Subsection 1 - GENERAL

	0101
	Are directives maintained and accessible for use by Religious Ministry Team (RMT) personnel?
Reference:  MCO 5215.1K, Chapter 1, par 8; 9

	Result	Comments
	0102
	Are all correspondence and records (electronic and paper) maintained in accordance with record schedule 1000-34 (i.e., two years) and 1000-1 (i.e. permanent)? 
Reference:  MCO 5210.11F, Chapter 1; SECNAV M-5210.1; National Archives and Records Administration, schedule number DAA-NU-2015-0001

	Result	Comments
	0103
	Does the RMT protect individuals Personally Identifiable Information (PII)
from unauthorized access or disclosure and if yes how do they safeguard
it?
Reference:  SECNAVINST 5211.5F, par 5b(6)

	Result	Comments
	0104
	If applicable, are Unit Command Religious Program (CRP) directives periodically reviewed in order to determine if it needs to be canceled, updated, revised, or consolidated, as appropriate?
Reference:  SECNAVINST 5215.1F, par 5a(2)

	Result	Comments
	Subsection 2 – TRAINING

	0201
	Are the chaplain(s) and Religious Program Specialist(s) (RPs) maintaining the training(s) and qualification(s) required to perform their duties?  Are the chaplain(s) current with their Religious Organization’s training requirements?
Reference:  MCO 1730.6F W/ADMIN CH, par 4b(3)(e); NAVMC 3500.85C chapter 4: 4000-4004 / chapter 5:5000-5004

	Result	Comments
	0202
	For operational units, is the RMT familiar with the Training and
Readiness Manual collective and individual events?
Reference:  NAVMC 3500.85C chapter 4: 4000-4004 / chapter 5:5000-5004

	Result	Comments
	0203
	Are RPs enrolled (Page-13 on file) and or have they qualified in the Enlisted Fleet Marine Force Warfare qualification program?
Reference:  MCO 1730.6F W/ADMIN CH, par 4b(3)(i)

	Result	Comments
	0204
	Have RPs completed table of organization and equipment (TO/E) weapon qualifications IAW the Marine Corps Combat Marksmanship Program?
References: MCO 1730.6F W/ADMIN CH, par 4b(3)(i); MCO 3574.2M

	Result	Comments
	0205
	If required, are RPs qualified to operate GOVs or tactical vehicles in order to accomplish the mission?  
Reference:  MCO 1730.6F W/ADMIN CH, par 4b(3)(i); NAVMC 3500.85C Chapter 5-5003

	Result	Comments
	Subsection 3 – FACILITIES AND OFFICE EQUIPMENT

	0301
	Does the chaplain’s office have an adequate space for confidential counseling with a window in the door?   
Reference:  MCO 1730.6F W/ADMIN CH, par 4b(3)(c)

	Result	Comments
	0302
	Does the commander maintain the CRP with logistical support, equipment, furnishings and facilities?
Reference:  MCO 1730.6F W/ADMIN CH, par 4b(3)(a)

	Result	Comments
	Subsection 4 – ECCLESIASTICAL GEAR AND MATERIALS

	0401
	Provide a copy of your Table of Organization and Equipment 
allowances on hand or on requisition?
Reference:  MCO 4400.150, chap 2, par 5b, 5c

	Result	Comments
	0402
	For operational units, are there sufficient amount of mount-out box’s on hand and mission-ready to support the command IAW the reference to include assault-packs referred to as “faith-packs?”
Reference:  MCO 4400.150, chap 2, par 5b and 5c

	Result	Comments
	Subsection 5 – FISCAL MANAGEMENT

	0501
	If applicable, is the Religious Offering Fund (ROF) managed IAW policy and able to provide a current copy of the ROF audit checklist and audit report?
Reference:  SECNAVINST 7010.6B

	
Result
	
Comments

	0502
	Does the unit have procedures established for Marines who transfer while assigned to BCP? 
Reference:  MCO 6110.3A with Change 3, encl 1, par 3d(4)

	Result	Comments
	Subsection 6 – COMMAND RELIGIOUS PROGRAM

	0601
	Does the CRP extend to all command members, immediate family members and other authorized personnel? 
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(1)(a)

	Result	Comments
	0602
	Does the CRP deliver and or support training on matters which impact command personnel, family members and authorized users including but not limited to the following:  adjustment to military life, combat and operational stress control (COSC), deployment related concerns, suicide prevention, sexual assault prevention and response, substance abuse, and domestic violence? 
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(o) and par 3d

	Result	Comments
	0603
	Does the command provide the CRP with logistical support, 
equipment, furnishings, office space conducive for protecting confidential 
communication and appropriated funds consistent with other personnel
programs?
Reference:  MCO 1730.6F W/ADMIN CH, par 4b(2)(a)-(e)

	Result	Comments
	0604
	When permanently attached to a general officer staff, is the senior chaplain assigned as a special staff officer to the commander under the chief of staff?  At all other commands, is the permanently attached senior chaplain assigned as a special staff officer to the commander under the executive officer?  Does the chaplain have direct access to the commander?
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(e)1

	Result	Comments
	0605
	Does the chaplain advise leadership on religious elements that pertain to command functions such as changes of command, retirements, promotions, and memorial ceremonies or other services as appropriate? 
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(f)6

	Result	Comments
	0606
	Are chaplains and RPs assigned collateral duties IAW policy and Naval 
regulations?
References:  SECNAVINST 1730.7E; MCO 1730.6F W/ADMIN CH, par 4b(3)(h)

	Result	Comments
	0607
	Does the chaplain deliver religious ministry according to their Religious Organization (RO)? 
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(f)3

	Result	Comments
	0608
	Does the RMT collaborate with the local Marine Corps Family Team Building (MCFTB) and other Marine Corps Community Services (MCCS) programs to ensure commanders receive the necessary resources to support spiritual fitness within their units?
Reference:  MCO 1754.6C, par 4a(2)(a)4b

	Result	Comments
	0609
	Does the RMT utilize a religious needs assessment (RNA) or obtain from S1/G1 the command’s faith group preferences to identify and meet the religious ministry requirements at the command?  Provide a copy of your commands current RNA.
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(f)1

	Result	Comments
	0610
	Does the RMT publicize, promote and utilize Chaplains Religious Enrichment Development Operation (CREDO) programs?
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(o)3e

	Result	Comments
	0611
	Does the RMT publicize, promote and utilize CREDO programs?
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(o)3e

	Result	Comments
	0612
	Is the RMT involved in the command’s Combat Operational Stress Control (COSC) program to include Operational Stress Control And Readiness (OSCAR) extender and completion of annual training?
Reference:  MCO 5351.1, par 3b(6)(b)

	Result	Comments
	0613
	Are lay leaders trained, certified and appointed to meet the religious needs of their particular faith group?
Reference:  MCO 1730.6F W/ADMIN CH, par 4a(2)(k)

	Result	Comments
	0614
	Is the CRP managed, maintained, and executed IAW the reference?  
References:  MCO 1730.6F W/ADMIN CH, par 4a(1)(a) & par 4a(2)(f)1-9

	Result	Comments



This checklist outlines the general elements needed for the day-to-day administration and operations of this function area. Additionally, this checklist provides guidelines for internal evaluations and standardized criteria for the conduct of inspections. Commands must also fully comply with all applicable references. 
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